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Under executive direction of the Commission, serves as the chief executive officer of the Commission, providing 
leadership in all program areas of the Commission in its efforts to advocate for and coordinate services to the deaf and 
hard of hearing population of the state of Illinois. 

20% 1. Serves as chief executive officer of the Commission, administering all program areas inch ding issues related to 
accessibility, advocacy, and referral services; makes recommendations and receives policy direction from the 
Commission; reports periodically to the members of the Commission of the status of all Commission activities; 
creates and implements policies and procedures to accomplish Commission objectives and mandates. 

20% 2. Through use of sign language, provides program interpretation tothe deaf and hard of hearing population, various 

3. 
15% 

10% 4. 

public and private entities, Commission members and stafe acts as the Commission spokesperson on all issues 
affecting or effected by the Commission, interacting frequently with members of the General Assembly, 
representatives of the Governor's office, and various State agencies; coordinates activities designed to promote 
public awareness of deaf issues, making presentations, providing consultation and technical assistance to 
government and private agencies, community organizations, and groups involved in activities related to deafness; 
represents the interests of deaf and hard of hearing people on intra-departmental, inter-departmental, and/or 
statewide task forces, council, and committees; solicits support for agency programs from the General Assembly, 
other agencies, and the public. 
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16. (CONTINUED) 
%OF TIME 

10% 5. Directs the development and dissemination of informational materials for hearing, deaf, and hard of hearing 
individuals regarding deafness and deaf culture, the rights of deaf individuals, communication issues, 
accessibility, proper utilization of interpreter services, CART services, and assistive listening system. 

10% 6. Directs the development and implementation of a statewide system of interpreter certification and the 
establishment and maintenance of the statewide regstry of certified interpreters. 

5% 7. Coordinates and monitors complaints filed with the Commission of alleged violations of the rights of deaf and 
hard of hearing individuals; contacts appropriate parties involved to obtain additional information, explain the 
rights of deaf and hard of hearing individuals, and/or attempt to negotiate a satisfactory resolution of complaints; 
refers complex cases to civil rights enforcement agencies. 

5% 8. Prepares and justifies Commission budget requests, testifies at budget hearing; before the legislature and the 
Office of Management and Budget, and administers approved agency budget. 

5% 9. Performs other duties as required or assigned, which are reasonably within the scope of those enumerated above. 

17. POSITION TITLE AND NUMBER OF IMMEDIATE SUPERVISOR (Responsible for assigning and reviewing work, preparing, conducting and signing 
performance evaluations; effectively recommending and imposing disciplinary action and adjusting grievances for the incumbent of this position.) 

WORKING TITLE (IF ANY) 
Commission Chair 

18. CHECK THE APPROPRIATE BOX IF THIS POSITION IS A: 

[81 SUPERVISOR OR 0 LEAD WORKER 

NOTE: Supervisory or lead worker responsibilities must be described in a detailed duty statement(s) with a time percentage(s) allotted. 

If a box was checked above, list position title, position number, and number of subordinate incumbents or authorized funded headcount: 

Position Title Position Number No. of Incumbent or Funded Vacancies 

Senior Public Service Administrator 40070-50-11-000-01-01 1 
Public Service Administrator 37015-50-11-000-04-02 1 
Executive I 13851-50-11-200-00-01 1 
Office Assistant 3001 0-50-11-000-00-01 1 

1 

19. SPECIALIZED KNOWLEDGES, SKILLS, ABILITIES, LICENSURE OR CERTIFICATION NECESSARY FOR THE SUCCESSFUL PERFORMANCE 
OF THE WORK OF THIS POSITION. NOTE: SINCE THERE ARE NOW SEVERAL OPTIONS OF SKILLS AND ABILITIES AND LICENSURE OR 
CERTIFICATION IDENTIFIED ON STANDARDS, THE PHRASE "SAME AS SPECIFICATIONCAN NO LONGER BE USED. 

skill, and mental development equivalent to four college and prior Pvr,., .. ,.,nr·P 

respo:nslble a<1Jmuus1trattve Pv1nPr'1Prlf'P in a public or business 




